
 http://giveanote.nafme.org/toolkit 

Fundraising Toolkit



COMMUNICATIONS TO USE
Letter requesting donation template • 6

Suggested script for phone calls and other communications with family and friends • 7
Thank-you letter • 8

HELPFUL INFORMATION ABOUT 
THE FUNDRAISING PROJECT

TOOLS FOR USE WITH 
FUNDRAISING PROJECT

FAQs about giving to Give a Note Foundation • 10
Fundraising ideas • 12

Fundraising best practices • 14
Fact Sheet about Give a Note Foundation • 15

Donation tracking spreadsheet • 16

Flyer for chapter to use • 18
Poster • 20

Postcard • 21
Table tent sign • 23

Sticker for donation bowl/box • 24

TOOLKIT CONTENTS

Members of your organization are advised to have individual health and accident insurance, and your organization is advised to have 
general liability insurance.  Give a Note Foundation assumes no responsibility or liability for the health or safety of individuals who 

assist its mission through the solicitation of funds.  When fundraising, members of your organization should travel in pairs and should 
be cautious in all contacts with the public.  Give a Note Foundation assumes no responsibility or liability for the actions of the 

members of your organization or compliance with federal, state, or local laws or ordinances by your organization or its members.
Copyright ©2012, Give a Note Foundation and National Association for Music Education.

DISCLAIMER

Letter of introduction by CEO • 3
Pledge commitment letter • 4



3

October 25, 2012

Dear NAfME Collegiate chapter member,

As you know, music is a powerful gift. It goes far beyond school and generates a 
special level of excitement. Wouldn’t it be great to share that experience with 
others so they can have the joy of music today and in their future?

Give a Note Foundation was established to make that possible—to help make the 
case for music in our schools for everyone to learn and enjoy. As part of the Give 
a Note Foundation Founders Campaign, we have committed to raise $20 million 
in ten years.  The national chair of Tri-M and the national chair of the National 
Association for Music Education (NAfME) Collegiate organization have pledged 
their combined efforts to raise $1 million in three years as part of our campaign.  
This is where you come in. We are asking all Tri-M and NAfME Collegiate 
chapters to raise $200 a year for three years in order to help meet this goal. 

We have created this toolkit to help get you started. If you take on this challenge, 
your chapter will be recognized on our annual donor list for its participation.  A 
representative from the Tri-M chapter and Collegiate chapter that raises the most 
money each year will be publically recognized at the NAfME National In-Service 
Conference beginning October 2013 in Nashville, Tennessee. 

Music education orchestrates success. Please help us make that possible for 
many more. Take on this challenge and maybe—just maybe—we’ll see you in 
Nashville. 

Sincerely,

 

Michael A. Butera
Chief Executive Officer, Give a Note Foundation

Give a Note Foundation, 1806 Robert Fulton Drive, Reston, VA 20191  *  571-323-5957 *  giveanote.nafme.org
 * Give a Note Foundation is a 501(c)(3) organization; all donations are tax-deductible to the full extent of the law.



4
Give a Note Foundation, 1806 Robert Fulton Drive, Reston, VA 20191  *  571-323-5957 *  giveanote.nafme.org

 * Give a Note Foundation is a 501(c)(3) organization; all donations are tax-deductible to the full extent of the law.

October 25, 2012

Dear NAfME Collegiate chapter advisors,

As Chair of the NAfME Collegiate Advisory Council, I am excited to share with you a wonderful 
opportunity for your chapter to help struggling music education programs in underserved 
communities. In June 2011, NAfME founded Give a Note Foundation to bring together those who 
care about music education and want to actively support high-quality music education for all 
children.  Recognizing that access to high-quality, school-based music instruction is increasingly 
limited in rural and urban areas, the Foundation places an emphasis on supporting and 
expanding programs for these populations.

This fall marks the launch of the Give a Note Foundation Founders Campaign.  This campaign 
has the ambitious goal of raising $20 million dollars in 10 years, and I am asking NAfME’s future 
music educators to lend their considerable energy and creativity toward reaching this goal.

On behalf of the NAfME National Executive Board, I urge all NAfME Collegiate chapters 
nationwide to join all Tri-M chapters nationwide in raising $1,000,000 for this campaign over 
the next 3 years.  To meet this goal, each chapter will commit to raising $200 a year for 3 years.  
This is a very reachable goal!

To help you with activities that you may undertake as a part of this Campaign, Give A Note 
Foundation has created the enclosed toolkit.  Please use this excellent resource as a guide for 
your fundraising activities. 

Certain fundraising activities related to the Founders Campaign may also be considered as 
eligible service projects for the NAfME Collegiate Chapter of Excellence award.  Please contact 
SusanL@nafme.org with any questions about a project.

Collectively, we can make a big impact on school music programs nationwide – please join me in 
participating in this worthy initiative.

Sincerely,

Dr. Diana M. Hollinger
Chair, NAfME Collegiate Advisory Council
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Dear Family Friend/Community Member,

I love music!  I love being part of my school ensemble.  I know that not all students 
have the opportunity to study music and be part of a school music community 
like mine.  That is why this year, our NAfME Collegiate chapter is taking part in a 
national project to raise funds for Give a Note Foundation.  Our chapter, along 
with hundreds of NAfME Collegiate chapters from across the United States, has 
pledged to help raise a million dollars to support the programs of Give a Note 
Foundation, which include providing grants to underserved schools and 
communities to build and grow their school music programs.  Our chapter has 
pledged to raise $_______ each year for three years, and I need your support to 
help us reach this goal.

Giving is easy! 

Please help us reach our goal and support strong music programs for students 
everywhere!

Thank you!

Member, NAfME Collegiate Chapter Number _________ 

Give a Note Foundation, 1806 Robert Fulton Drive, Reston, VA 20191  *  571-323-5957 *  giveanote.nafme.org
 * Give a Note Foundation is a 501(c)(3) organization; all donations are tax-deductible to the full extent of the law.

• You can give on-line at https://giveanote.nafme.org/donate and 
include our NAfME Collegiate Chapter Number  in the Notes field. 

• You can use the enclosed envelope to send your check.  Please 
include our chapter number in the memo field.

• You can call Give a Note Foundation at 571-323-5957 and make 
your donation by phone using a credit card.

Template - Letter Requesting Donation 
(Please use the file <<Template - Collegiate Letter Requesting Donation>> in the Toolkit file.)

Give a Note Foundation is a registered 501(c)(3) organization.  Donations are tax-deductible.

SAMPLE
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Mr. or Ms. _____________, thank you for letting me meet with you today. I love music and am fortunate 
enough to study music as a student at ____________ school.  This year, my NAfME Collegiate Chapter 
is taking part in a national project to raise funds for Give a Note Foundation.  Donations will help 
provide grants to build and grow school music programs in underserved schools and communities.  
Our chapter has pledged to raise $________ as part of this project, and I’m here today to see if you 
would be willing to make a donation in support of our chapter.  You will receive a thank-you letter for 
your gift, and donations are tax-deductible.

*Make sure you thank the person for his or her time at the end of the conversation.

NAfME Collegiate Gives a Note:
Suggested script for phone calls and other 
communications with family and friends.

Phone Calls

Hello, Mr. or Ms. _____________.  My name is ____________, and I was wondering if I could have a 
few minutes of your time?  I love music and am fortunate enough to study music as a student at 
____________ school.  This year, my NAfME Collegiate Chapter is taking part in a national project 
to raise funds for Give a Note Foundation.  Donations will help provide grants to build and grow 
school music programs in underserved schools and communities.  Our chapter has pledged to raise 
$________ as part of this project, and I’m calling today to see if you would be willing to make a 
donation in support of our chapter.  You will receive a thank-you letter for your gift, and donations are 
tax-deductible.

*If you get someone’s voicemail:

*For an in-person meeting:

Hello, Mr. or Ms. ___________.  My name is _____________ and I was wondering if I could have a few 
minutes of your time?  I am involved with music at ______________ school and wanted to talk to you 
about a project my NAfME Collegiate Chapter is working on.  Please return my call at ____________ if 
you are interested in speaking with me.

Suggested Facebook post:

Love music?  Follow this link and help my NAfME Collegiate Chapter raise funds for Give a Note 
Foundation to help music programs in need: https://www.giveanote.nafme.org/donate

Social Media Posts

Show your support of music education by helping NAfME Collegiate Chapters nationwide raise 
money for music programs in need: https://www.giveanote.nafme.org/donate 

Suggested Tweet:

*If you reach someone on the phone:
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October 25, 2012

Mr./Ms. __________
Street Address
City, State, Zip Code

Dear Mr. /Ms. ___________,

The arts are a critical part of learning and living, and music study is one way to 
help our students orchestrate success.  Give a Note Foundation is part of this effort.

Thank you so much for your donation of $_________ in support of the NAfME 
Collegiate Chapter Number _____’s participation in the Give a Note Foundation’s 
Founders Campaign.  All Tri-M chapters and NAfME Collegiate chapters have 
committed to work together to raise $1 million in three years for Give a Note 
Foundation, and your donation has contributed to our chapter’s success in this 
important initiative.  Funds raised as part of this campaign will help build and 
grow music programs in underserved schools and communities so that more 
students will have the chance to study music.   

Thank you again for contributing to our goal and for helping Give a Note 
Foundation make a positive impact on school music programs nationwide.

Sincerely,

President, NAfME Collegiate Chapter Number _______

Give a Note Foundation, 1806 Robert Fulton Drive, Reston, VA 20191  *  571-323-5957 *  giveanote.nafme.org
 * Give a Note Foundation is a 501(c)(3) organization; all donations are tax-deductible to the full extent of the law.

Give a Note Foundation is a 501(c)(3) organization.  In compliance with IRS 
Code 170(f)(8), this serves as verification of your charitable donation for tax 
purposes. No goods or services were received in exchange for this donation. 

Template - Thank You Letter 
(Please use the file <<Template - Collegiate Thank You Letter>> in the Toolkit file.)

SAMPLE

Insert
School
Crest



HELPFUL INFORMATION
ABOUT THE 

FUNDRAISING PROJECT
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Frequently Asked Questions
Give a Note Foundation

Overview
1.	 What is Give a Note Foundation?
2.	 What are the mailing address and tax ID number for Give a Note Foundation?
3.	 How should I make out the check?
4.	 How can I make an online donation?
5.	 Is it safe to donate online?
6.	 Are there extra fees if I donate using my credit or debit card?
7.	 How do I designate a gift in memory or honor of someone?
8.	 Can I make automatic credit card donations and/or a recurring monthly donation?
9.	 Does Give a Note Foundation accept donated goods?
10.	 How do I donate anonymously?
11.	 Are donations tax-deductible?
12.	 Will I receive a receipt?  When?
13.	 What is Give a Note’s Privacy Policy?
14.	 Who can I call with questions?

Answers

1. What is Give a Note Foundation? 
Give a Note Foundation’s mission is to expand and increase music education opportunities for 
all children, especially those in low-wealth and underserved areas. Through strategic partnerships 
and grassroots campaigns, Give a Note Foundation connects musicians, teachers, students, 
policymakers, and community members and empowers them to fight for music education in 
children’s lives. 

2. What are the mailing address and tax ID number for Give a Note Foundation? 
The mailing address is Give a Note Foundation, 1806 Robert Fulton Drive, Reston, VA 20191, USA.  The 
tax ID number is 35-2379473. 

3. How should I make out the check? 
To comply with IRS regulations and for donations to be eligible for tax deductibility, all donations must 
be made payable to Give a Note Foundation. Checks made payable to any other name/organization 
will be returned for proper completion.

4. How can I make an online donation?
Click the tab labeled “Donate” to access Give a Note Foundation’s secure donation system.  
Donation tabs are accessible throughout Give a Note Foundation’s website or by going to the 
following address: https://giveanote.nafme.org/donate

5. Is it safe to donate online? 
In keeping with Give a Note Foundation’s Privacy Policy and Payment Card Industry (PCI) standards, 
we are committed to ensuring the security of your personal information.  To prevent unauthorized 
access, maintain data accuracy, and ensure the proper use of information, we have a relationship 
with an established merchant services provider and implement appropriate physical, electronic, and 
managerial procedures to safeguard and secure personal information.  For example, your information 
is encrypted and transmitted using a Secure Sockets Layer (SSL) protocol.

6. Are there extra fees if I donate using my credit or debit card?
No — all fees are absorbed by Give a Note Foundation, including the fees from PayPal.

7. How do I designate a gift in memory or honor of someone?
Fill out the portion of the online donation form titled “Notes.”  If you provide contact information, we 
will send an acknowledgement to the person or people you designate to be notified of your gift.
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8. Can I make automatic credit card donations and/or a recurring monthly donation?
Yes.  Please visit https://giveanote.nafme.org/donate to set up automatic credit card donations. Once 
you input your information, you will be offered the opportunity to make your gift monthly. You can also 
contact Jennifer Gray Schleining at Give a Note Foundation at 571-323-5957 or visit our website at 
http://giveanote.nafme.org,  and we can assist you further.

9. Does Give a Note Foundation accept donated goods?
Give a Note Foundation does have the ability to accept in-kind donations of goods and services, but 
all donations to this campaign should be cash only (checks and credit card donations are welcome).

10. How do I donate anonymously?
If you want to donate anonymously, you have the option to indicate that when you give online; you 
can provide a note with your check; or indicate your wishes to Jennifer Gray Schleining if you call
 Give a Note Foundation at 571-323-5957.

11. Are donations tax-deductible?
Give a Note Foundation is a tax-exempt nonprofit organization under section 501(c)(3) of the IRS 
Code. We are qualified to receive tax-deductible donations, and all donations to us are tax-deductible.

12. Will I receive a receipt?  When?
If the donor gives us contact information, a tax-deduction receipt is sent for each donation we receive.  
If you give online, you will receive your receipt by email unless you request otherwise.

Thank-you letters are typically sent out within a month of receipt of your donation.

13. What is Give a Note Foundation’s Privacy Policy?
We use return email addresses to answer the email we receive. Give a Note Foundation does not sell, 
rent, or share its email addresses or other information with outside sources the personal 
information received from donors. 

Personally identifiable information is stored on our server and is not publicly accessible. This informa-
tion is used by Give a Note Foundation staffers only.  To prevent unauthorized access, maintain data 
accuracy, and ensure the correct use of information, we have put in place appropriate physical, 
electronic, and managerial procedures to safeguard and secure the information we collect online.

14. Who can I call if I need to speak with someone?
Please call Jennifer Gray Schleining at Give a Note Foundation at 571-323-5957 between 8:00 a.m. 
and 4:00 p.m. Eastern Time Monday through Friday. We are closed on weekends and on U.S. national 
holidays.

Frequently Asked Questions
Give a Note Foundation

(continued)



FUNDRAISING

and have fun, too!

That’s Entertainment!
• Put a donation box out at both ends of the recep-
tion table at every concert.  Everybody goes for the 
food/drinks, and a certain percentage will make 
donations.  (Have a trusted member of the recep-
tion committee collect the money at intervals.)

• Have small ensemble play at in-school and free 
community events; put a donation box in front of 
the performers.

• Dinner theatres (as well as snack theatres!) often 
need musicians in their lobby—play for the ability 
to collect donations from patrons.

• PTAs, school board meetings, and local govern-
ment events can offer gigging opportunities.   You 
can play free for them (they get attention), and you 
can collect any cash donations.  Have a sign that 
tells folks that their donation is tax-deductible and 
how to make out their checks.

• On Valentine’s Day, do singing or playing valen-
tines for donors.  Candygrams, too—deliver a lolly-
pop, chocolate rose, or bag of designer jelly beans, 
and add musical accompaniment!

• With permission of the organizers, have a soloist 
or small group of players perform at local festivals, 
near public transportation, or in front of grocery 
stores or coffee shops, and near bookstores.  
Some farmers markets also permit musicians.

• Local places of worship often host recitals.  Ask 
for permission to solicit funds from patrons either 
outside (if weather permits) or in the foyer.

• Solicit donations from parents, grandparents, 
and other friends and relatives of young musicians 
at all types of concerts and local events.  Offer a 
donation receipt on the spot.

• Have a group business card or brochure with at 
least two contact numbers and a website that you 
can leave in convenient places and distribute to 
interested individuals.

A multi-family or all-school yard 
sale can bring in donations 
and help both you and your 

community clean up!

you can use
ideas • Offer yard work (such as leaf-raking or snow-

shoveling for individuals) at a good value for your 
area; solicit by phone, online, via community 
businesses including music stores, or by word of 
mouth and door-to-door); all profits to the cause.

• Put up brochures in school hallways solicit-
ing donations in lunchroom, during breaks, and 
at games and other schoolwide events.  Offer a 
cookie/stick of gum in exchange for a donation.

• Sell crafts, fruit baskets, etc.  at school events 
and ballgames.  Especially successful  at a recent 
Northern Virginia high school craft fair was hand-
made stationery.  Use a musical motif!

• Sell wristbands or music awareness items.

• Stay with the seasons:  seasonal drives (green 
wreaths, pies in cold weather; carwashes after 
spring pollination and muddy weather).   A gas 
station may offer a location and water, and many 
carwash customers will also buy gas, so it’s a 
win-win.  Have a trusted adult collect the money.

• Sell citrus by the box between Thanksgiving and 
Christmas—tell people fruit makes a great gift!

• Baked goods sell quickly in high schools and 
colleges, and there’s little overhead.  Make sure 
you have a number of individual-serving items for 
those who may only have 50 cents or a dollar.

• Pizza and cookie dough, as well as ready-to-
bake pies, can sell well in areas where there are 
lots of two-career families. 

• Hold a book collection drive, open an Amazon 
merchant account to sell the items, and send 
proceeds to Give a Note Foundation.

• A multi-family or all-school yard sale can bring in 
donations and help both you and your community 
clean up!

• Hold a treasure hunt or other music-related 
contest with prizes donated by local individuals or 
businesses.

Bake It, Make It, Sell It, Clean Up!

12



Take a Hike — or Enlist a Local Business
• Organized a sponsored walkathon.   For a small 
walk (3 miles or a 5K) a person signs up and gets 
several sponsors to agree to pay a certain amount 
to the walker for each mile walked.  That money is 
collected and sent to the charity; walker gets credit 
for a tax-deductible donation.  Not a lot of mate-
rial is needed—just an introduction, a registration, 
and a sponsor sign-up sheet.  If you’re doing this 
for Give a Note Foundation, walkers could wear a 
sticker or bib-style tag with the Give a Note 
Foundation name and logo in color.  Be sure to 
thank each participant and your sponsors/donors.

• If arranged beforehand, restaurants will often 
give 10 percent or more of any order from 
someone involved in a fundraiser.  The chapter 
adviser or ensemble director would make the 
contact and get an agreement with a code that the 
restaurant patron would give when they order or 
get the check.  This can be a one-night, weekend, 
or weeklong event.

• Getting local musicians or performers to do a 
benefit concert can be a good bet if you don’t need 
to pay for a venue.  If such an event can be held in 
the school, the only costs should be heat, janitor, 
and electricity.  If outside your school, you’ll bear 
the same costs, and you’ll need to leave the facility 
as you found it, including replacing bathroom 
supplies.

• Some states still give change back for recycling.  
In those states, your group could do a recycling 
drive.  Aluminum cans and glass bottles can 
sometimes be redeemed for a deposit.

• Dance/swimming marathons can bring in money 
from both admissions and spectator donations. 

• Hold a movie night with a musical theme; all 
proceeds can be sent to Give a Note Foundation.

• Give something up (going out to eat, ice cream, 
etc.) and direct the money you would spend on it 
to Give a Note Foundation.

• Save loose change for the entire school year 
and send to Give a Note Foundation.

• Before the end of the calendar year, send a 
check to Give a Note Foundation for a great tax 
deduction!

Or Just on Your Own!

share it with others at

Got a great idea that 
worked in your area?

 http://giveanote.nafme.org/toolkit 

... continued
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Fundraising Best Practices

• Follow the “Who Do You Know” Principle.  Start by making a list of everyone you know. Don’t 
leave anyone off. Include your parents, grandparents, aunts, uncles, cousins, extended family and 
friends. You never know who might be willing to help you achieve your goal. The more contribu-
tions, the better, so consider expanding beyond your inner circle of close friends and immediate 
family members. The main fundraising rule is that if you don’t ask, you won’t receive. Who do you 
know? Ask anyone and everyone you know, and even those you don’t know to contribute to your 
cause.
 
• Identify your support system.  Some people will be extremely supportive and share your enthu-
siasm and excitement. Talking to people and listening to their reactions will help you gauge the 
level of interest and support they will have for your endeavor. You may be able to recruit others to 
be a part of your fundraising “team.” 

• Ask for a specific amount of money.  When you say “contribution,” some people may think five 
dollars, while others may think in the hundreds. Tell people how much you want. Let them know 
the total amount that you are hoping to fundraise. 

• Always follow up.  Getting on the phone or meeting face-to-face with small businesses, civic, or 
religious groups or your friends and relatives lets them know that you really do need their support. 
One follow-up call can make the difference between a supporter sending a check or pushing the 
request to the back burner and never getting to it. 

• Remember to say “thank-you.”  Send a thank-you note to the people you talk to, thanking them 
for their time and consideration, even if they have not yet made a donation. Many people who 
contribute money simply would like some recognition and praise.

Fundraising Basics

People give to people. People are motivated to give for a variety of reasons:

•They or someone close to them has been touched by a specific cause. Take the time to identify 
what interests particular donors in your organization specifically.
•People don’t give to organizations; they give to the people your mission serves. 
•People give because they are asked.  If you don’t ask, the answer will always be “no.” 
•People give to help, to build, to change, to care for, or to invest. They don’t make a decision to 
give because of the promise of a tax receipt; however, this can determine the size of some gifts.

It’s not about the money—it’s about building the relationship.  Donors are your friends and they 
play a large and vitally important role in your organization. They contribute to you because they 
believe in your mission. Getting to know and understand your donors, being “donor-centric,” is 
important, not just to get that “first gift,” but to get the next one after that and the next one after 
that. Today’s donors are smart and savvy and you should expect that they have checked you out 
thoroughly. You need to be smart and savvy as well. Get to know them, engage them, and listen to 
them. Don’t waste their time, and they won’t waste yours.

Philanthropy is something to be proud of, and fundraising exists to enable philanthropy. Philan-
thropy is often defined as “the gift of time, talent and resources” or “the love of humankind.” People 
who give to your organization do so because they believe in your mission. They are proud of their 
act of giving. They consider it a privilege to be able to help change conditions through the work of 
your organization. Be proud of the work you do to help philanthropists as they use their resources 
to help others.

Fundraising Principles

1. Adapted from the 2010 GLW [Girls’ Leadership Workshop] Fundraising Toolkit, http://www.ervk.org/
pdf/2010%20GLW%20Fundraising%20Tool%20Kit%202.11.10.pdf

2. http://www.afpnet.org/ResourceCenter/ArticleDetail.cfm?ItemNumber=5630. This segment is adapted from a 
chapter by Andrea McManus from the 2011 book Nonprofit Management 101: A Complete and Practical Guide 
for Leaders and Professionals, edited by Darian Rodriguez Heyman. 

Notes

1

2



Fact Sheet on Fundraising for
Give a Note Foundation

Give a Note Foundation has a mission to expand and 
increase music education opportunities for all children, 
especially those in low-wealth and underserved areas. This 
foundation serves as the fundraising entity for National 
Association for Music Education (NAfME).

The foundation was created by the leaders of NAfME to 
engage a broad base of stakeholders, including students, 
parents, community members, business and government 
leaders, education partners and other foundations.  Its goal 
is to support and safeguard music education so all children 
have access to music study.

Give a Note Foundation is connecting with high school
 and college music students to help with their latest 
fundraising campaign.

Participating in a national campaign to raise $1 million 
in three years, Tri-M and Collegiate chapters can use 
this toolkit to raise money in their local area to help 
accomplish this mission from grassroots level upward.

All Tri-M and Collegiate chapters are committing to 
raising $200 a year for each of three years for Give a 
Note Foundation.  There are many fundraising ideas 
included in the Toolkit, as well as communication 
templates that you can personalize and use when 
asking for donations.

A representative of the chapter that raises the most 
money will be invited to NAfME National In-Service 
Conference in Nashville, Tennessee, in October 2013, 
to be publically recognized.  Participating chapters will 
also be recognized in Give a Note Foundation donor 
listings.

Give a Note Foundation’s close connection to the 
National Association for Music Education’s more than 
70,000 members and 150 corporate supporters can 
allow donors to have a positive impact on the lives of 
20 million children. This campaign affords the unique 
ability to connect with schools and communities 
throughout the United States.

This effort on the part of Tri-M and Collegiate chapters 
can bring in much-needed funds that will further the 
Give a Note Foundation mission. For more information visit 

https://giveanote.nafme.org/toolkit 15
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Prefix First Name Middle Name Last Name Suffix Organization 
Name

Address Line 1 Address Line 2 Phone Donation 
Amount

Date 
Received

Donation 
Type

Chapter Gift has Been 
Made of Behalf of

Thank-You 
Sent Date

Notes

 http://giveanote.nafme.org/toolkit 

Give a Note Foundation
Donations

School Name 
Chapter Number 

GaNCo12012

Template - Thank You Letter 
(Please use the file <<Template - Donation Form>> in the Toolkit file.)

Instructions for use: This tracking spreadsheet is to be printed in 
MS Excel on 11x17 paper using the template provided.

SAMPLE



TOOLS FOR USE
WITH FUNDRAISING 

PROJECT



Give a Note Foundation’s mission is to expand and increase music education 
opportunit ies for al l  chi ldren,  especial ly those in low-wealth and underserved 
areas.  Through strategic partnerships and grassroots campaigns,  Give a Note 

Foundation connects musicians,  teachers,  students,  pol icymakers,  and community 
members and empowers them to f ight for music education in chi ldren’s l ives.  

What is Give a Note Foundation?

Email :  jennifers@giveanote.org
Cal l :  571-323-5957

Website:  https://giveanote.nafme.org

Need more information?

Want to help build and grow school music 
programs in underdeserved communities?

Make a donation using the form on the back of this flyer

GaNCol2012

Include your event information here

Instructions for use: print this flyer double sided on standard 8 ½ x 11 paper and include 
information about your event in the blank space using the template provided.



Your Name

Street Address

City

Home Phone #

Email Address

Please charge my credit card:

Name on card

Account number

Security Code (on back of card)

My first payment of

Please note all pledge payments should be received by June 30, 2013.

Please confirm how your name should appear for recognition purposes

Primary Teaching Area

State Zip

Business Phone #

$500 $250 $25 (All gifts are meaningful)$$100

A check for the full amount is enclosed. (Make your check payable to Give a Note Foundation.)

American Express VISA MC Discover

Expiration Date

Authorized Signature

is enclosed. Please send me a pledge reminder in

I would like my gift to remain anonymous. My name will not be listed for recognition.

Current NAfME member       State MEA Affiliation

Matching gift from your employer

Please send me information about naming Give a Note Foundation in my will.

Yes! I will help Give a Note Foundation connect everyone who cares 
about music education and empower them to fight for it in children’s lives.

Donation Form

Please return this form to:

Give a Note Foundation
1806 Robert Fulton Drive

Reston, VA 20191

You may also make a donation online by going to 
https://giveanote.nafme.org/donate

GaNCol2012



What is Give a Note Foundation?
Give a Note Foundation’s mission is to expand and increase music 

education opportunit ies for al l  chi ldren,  especial ly those in low-wealth 
and underserved areas.  Through strategic partnerships and grassroots 

campaigns,  Give a Note Foundation connects musicians,  teachers,  
students,  pol icymakers,  and community members and empowers them 

to f ight for music education in chi ldren’s l ives.  

Want to help build and grow school music 
programs in underdeserved communities?

Email :  jennifers@giveanote.org
Cal l :  571-323-5957

Website:  http://giveanote.nafme.org

Need more information?

Make a donation today!

GaNCol2012

Instructions for use: print on 11 x 17 paper.
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Postcard to Hand Out: Front
Instructions for use: print using Avery 5889 postcard paper that prints 2 to a page. Print the front of 
the postcard and then run the paper back through to print the back using the template provided.
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Give a Note Foundation’s mission is to expand and increase 
music education opportunit ies for al l  chi ldren,  especial ly 

those in low-wealth and underserved areas.  Through 
strategic partnerships and grassroots campaigns,  Give a 
Note Foundation connects musicians,  teachers,  students,  

pol icymakers,  and community members and empowers 
them to f ight for music education in chi ldren’s l ives.  

What is Give a Note Foundation?

Want to help build and grow school music 
programs in underdeserved communities?

Make a donation by contacting your local chapter. 

Email :  jennifers@giveanote.org
Cal l :  571-323-5957

Website:  https://giveanote.nafme.org

Need more information?

School Name
Chapter Number
GaNCol2012

Give a Note Foundation’s mission is to expand and increase 
music education opportunit ies for al l  chi ldren,  especial ly 

those in low-wealth and underserved areas.  Through 
strategic partnerships and grassroots campaigns,  Give a 
Note Foundation connects musicians,  teachers,  students,  

pol icymakers,  and community members and empowers 
them to f ight for music education in chi ldren’s l ives.  

What is Give a Note Foundation?

Want to help build and grow school music 
programs in underdeserved communities?

Make a donation by contacting your local chapter. 

Email :  jennifers@giveanote.org
Cal l :  571-323-5957

Website:  https://giveanote.nafme.org

Need more information?

School Name
Chapter Number
GaNCol2012

Postcard to Hand Out: Back
Instructions for use: print using Avery 5889 postcard paper that prints 2 to a page. Print the front of 
the postcard and then run the paper back through to print the back using the template provided.
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Instructions for use: print using Avery 8315 table tent card paper that 
prints 2 to a page in landscape using the template provided. 

Table Tent Sign

fold line

 

Want to help build and grow school music 
programs in underdeserved communities?

Make a donation by contacting your local chapter. 

School Name
Chapter Number

GaNCol2012

Give a Note Foundation’s mission is to expand 
and increase music education opportunities for 
all children, especially those in low-wealth and 
underserved areas. Through strategic partner
ships and grassroots campaigns, Give a Note

Foundation connects musicians, teachers, 
students, policymakers, and community members 
and empowers them to fight for music education 

in children’s lives. 

What is Give a Note Foundation?

fold line

 

Want to help build and grow school music 
programs in underdeserved communities?

Make a donation by contacting your local chapter. 

School Name
Chapter Number

GaNCol2012

Give a Note Foundation’s mission is to expand 
and increase music education opportunities for 
all children, especially those in low-wealth and 
underserved areas. Through strategic partner
ships and grassroots campaigns, Give a Note

Foundation connects musicians, teachers, 
students, policymakers, and community members 
and empowers them to fight for music education 

in children’s lives. 

What is Give a Note Foundation?



24

Sticker for Donation Box/Bowl
Instructions for use: print using Avery 8164 or 5264 label paper

 that prints 6 to a page using the template provided.
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Need more information?
E-mail: jennifers@giveanote.org 

Call: 571-323-5957
Website: http://giveanote.nafme.org


